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INTRODUCTION

Since 1999, the Department of Elementary and Secondary Education (DESE) has provided the Missouri
Assessment Program (MAP) data to districts in an electronic format. The software tool, Clear Access, was
purchased to allow districts to access the MAP data with a series of pre-made reports. This manual is a
reference to support the use of Clear Access. It also serves as a resource for use during the annual Clear Access
trainings.

For questions regarding this manual or the use of Clear Access, please contact the Assessment Section at
1-800-845-3545, e-mail us at map@dese.mo.gov, or visit our website at:
http://dese.mo.gov/divimprove/assess/clearaccess/

In 2004, DESE implemented a web-based technology called Crystal Reports that enables districts to
access their MAP data behind the DESE security system. Crystal Reports will permit district staff to generate
reports and download their data into a variety of formats, much like Clear Access. The Access database file to
be used with Clear Access is available behind the DESE security system in Crystal Reports. Directions on how
to access and download these files are outlined on subsequent pages of this manual.
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Step-by-Step Directions to Access Crystal Reports

1) Get Access to the online system.

a. User IDs and Passwords
+» Contact the District Security Administrator — within each school district the superintendent and
at least one other individual have been identified as the Security Administrator. They have the
ability to create User |Ids and passwords for the DESE web systems through the online User
Manager.

+ Have DESE create the User Ids and passwords. Access the security forms on the DESE web
site; complete the form and send it to DESE.
https://k12apps.dese.mo.gov/webapps/securityforms/MO500-2377 .pdf

2) Logon to the System. To access the MAP Results system via the web go to
https://k12apps.dese.mo.gov/webapps/logon.asp or from the DESE’s main doorway http://dese.mo.gov/ click on
Web Application Login in the lower left-hand corner.

; Missoun Department of Elementary and Secondary Education - Microsoft Internet Explorer
J File Edit ‘“iew Favortes Took:  Help ‘ :;'
. = i =
J G Back - -J - |_L| \ELI _,l\l | /.\' Search "3\7(‘ Favorites {1‘3 | v = ﬁ i
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= OV ETIIOT ONOameESs OO FrE oor T oo D oo
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School Laws & Legislation News Graduation Standards Proposed (06-23-05)
NEW: Submit comments about the proposed policy by Aug. 31,

Special: Wellston School District
Click here for all news and % updates regarding Wellston,

Admin./Fin. Services

sl akle

Summer Activities[

‘Career Opportunities

‘Careers in Special Ed

‘Grants & RFPs
"Vocational Rehabilitation
Web Application Login Featuring:
Division of Youth Services

"making a Positive Difference Through Education and Service"
Mote To Cur Users | Online Privacy Policy
Last Revised: August 02, 2005

lel [0 [ Ndtocalinbane:

a Slalll é ﬂ @ e Ij Inboz - Micros... | ) SCRIPTS ) Leighéshin | Iﬂ_] Clearfcoessh.. “@ Missoun De__ |« ﬂ 130 PM
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3) Enter your User ID and Password

2 DESE Web Applications Login Page rosoft Internet Explorer =1=1x|
Fle Edt View Favorkes Tosk Help | &
Dek - @ - \ﬂ @ ;j ‘ ) search \i?Favnntes ) vedia {4}‘ - ;_7 o - JE

Address [&] hitpsii/ia d B> ‘L\n)@ =

§. DeSE web Appications

Login Page

Looking for Jebs for Egucators in Missowri Schools Website? Visit: hittp:/fwww.moteachingiobs.com

User Id: [igranten

Password: |e.

Reset Logaoff
Public Applications

For forgotten or unknown user ids/passwords, anyone else in your district with a user id can see a list of all valid user ids for their district on the “/alid
User 1Ds' web page linked from the application menu page. Also, mast districts now have at least one designated security administrator who can handle
userid/password issues. Send your questions to webreplyafsit@dese mo.gov or fax to Security Administrator, 573-526-4125. Please provide your name,
school district name, and county-district code with your request,

*If you store your password information through the Internet Explorer autocomplete feature {which is discouraged for security reasons), remember

that when you log back in with your new password, you will receive a dialog box asking if you want to change your stared passward. vou will need to
select *Ves,” or you will receive a *Password not found” error

Note: DESE only Suppoerts Internet Explorer browser {Version 5.01 SP2 is minimum and 6.0 is maximum). For Internet: Explorer or other general
technical questions, please visit the Browser Technical Notes or Help page first before submitting technical questions.

Missouri Department of Elementary and Secondary Education Homepaage
Privacy Statemant
Secure Site Verification

[
&] Dore [ [ [& N3 Local intranet
distart| & [O] & * [&] mbox - Microsoft Cutlook | @Dlrettlnns_DB_ZDEH—M\[m| & DESE Web Application... « B

4) Choose the Reports Menu Listed at the Bottom (NOTE: Your view of the Applications Menu will show all systems that you
have access to.)

2} DESE Web Applica

n Menu - Microsoft Internet Explorer

P =t |
Fle Edit View Favorkes Tools Help ‘ "
ek - ) - |ﬂ @ ) | ) search 5 Favorkes @ edis F2) | J- iz B -~ | JiE
Addvess [ ] https:/fki2apps, dese mo.goviwebappsimenuist asp B> E ‘Lmks »
Special Education
Early Childhood
Sheltered Warkshops Application
Special Education Profile
Teacher Quality and Urban Education
EPDC Event Manager
Sub. Cert.
Teacher Certification
Career Education
IMissouri Education and Career Hotlink
Perkins 111 Post-Secondary
Perkins 111 Secondary
Perkins 111 Tech Prep
User Information
Reports
Reports Menu
For forgotten or unknown user ids/passwords, anyone else in your district with a user id can see a list of all valid user ids for their district on the
"alid User [Ds' web page linked from the application menu page. Also, most districts now have at least one designated security administrator who
can handle userid/password issues. Send your guestions to webrenlyafsit@dese.mo.gov or fax to Security Administrator, 573-526-4125. Flease
provide your name, school district name, and county-district code with your request.
Missaouri Department of Elementary and Secondary Education - Send guestions to: webreplyafsit@dese.mo.gov
Audit ID: LGRANTEN
& [ [ & N3 Localintranet
iistart| & @ » )] nbox - Microsoft Outlook. Directions_08_2004 - Mic. | @DESE Web Application... 12:06 PM
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5) Choose MAP Results

2 ReportMenu - Microsoft Internet Explorer A= ES ‘
J File Edit ‘“iew Fawvortes Toolz Help | :;'

J e Back - O - lﬂ lg :] |/F) Search \Ff‘\'( Favorites e}‘ <= j‘?_ - - _J ﬁ '3

JAddresS I@ httpz://k12apps.dese.mo.gov webappsreportmenu/reportmenu. asps j Go |J @ -

-

DESE Web Applications

Reports Menu

TIP: Pop-Up and ad-Blockers will cause the reports to not display.

MAP INFO: 2005 MAP data (Achievement Level, Reading Proficiency and A¥P) are scheduled to be posted behind

the secure login and password in Crystal Reports on August 16. These data will be released to the public on

August 19, Crystal Reports will be unavailable from apygimately August 10 - August 16.

e TIP: Close the current report before opening anotige
TIP: Reference the Help documentation using Zg#®Help button at the top right of this page.

1D APHILLIPS
District: 500500

M&P Results
Special Education

Missouri Department of Elementary and Secondary Education - Send questions to: wehrenlyafsit@dese.mo.goy 1.
Audit ID: APHILLIPS
=l
|@ Done I_I_I_I_E \é Local intranet

distat| & (O] @ > O] Inbos -Micros... [ ) SCRIPTS | Leightnn | 8] Cleatccesshi... |[@] ReportMen... | |« O] 1:36PM
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Downloading the Clear Access Data file and 2005 Report Folder

For the 2005-2006 school year, DESE has moved from Clear Access to Crystal Reports, which is a technology that
enables secure Web-based access, to analyze Missouri Assessment Program (MAP) data. Much like Clear Access,
Crystal Reports will permit district staff to generate reports, download data into a variety of formats, and perform ad hoc
querying. Currently, only report generation and data downloading are available; other reporting functions will become
available throughout the year.

During the past several years, DESE would create a CD containing a “data file” (Access *.mdb) and a “Report Folder” for
the district to use locally with Clear Access. This year, as DESE moves to the new reporting tool, the Access database file
(*.mdb) and the MAP_2005_Reports folder that have always been created are available for download on this site for
districts that would like the ability to use Clear Access or the data file while adjusting to Crystal Reports. DESE will NOT
provide these files on CD this year.

How to download the data files:
1) After logging on, and going to Reports Menu, MAP Results, click on the dropdown box in the top right-hand
corner and choose “Download MAP Data”.

/3 Reportdenu - Microsoft Internet Explorer |

J File Edit %iew Favortes Toolz Help

Qe - Q- =] &)

J Address I@j hitpz:/ k1 2apps. dese.mo. goviwebapps/reportmenu/repotmeny. aspx

= it . Y
! Search -~ Fawarites Q-‘f.
/ g Sy

DESE Web Applications

Logon/Logoff
Applications Menu

Reports Menu

TIP: Pop-Up and Ad-Blockers will cause the reports to not display,

MAP INFO: 2005 MAP data (Achievement Level, Reading Proficiency 3
the secure login and password in Crystal Reports on August 16, Th

A%P) are scheduled to be posted behind
data will be released to the public on

August 19, Crystal Reports will be unavailable from approximatel

ugust 10 - August 16,

s TIP: Close the current report before opening another,

+ TIP: Reference the Help documentation using the Help buttggfat the top right of this page.

ID: APHILLIPS
District: 500500

Systems | MAP Results

Adrministrative
Achievernent Level
Content Standard
Item Analysis
Reading Proficiency

I Mis=niiri Menartrment of Flementare and Sernndary Fduratinn - Send nnestinns tns manifdese mo oo I ;I

|2:| ’_ l_l_’_ré_ |‘-J Local intranet
Lf_.'Slaltl g |i—| tlﬁ e |i—| Inbox - Micros... | (3 SCRIPTS | Iﬂ_ﬂ Clearfccess.. "@ ReportMen. .. |« | 1:40 P

) Leighdinn
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2) Click on any of the buttons at the bottom of the page to download the files.

<) getmap - Microsoft Internet Explorer. El@‘gl
© Fle Edit View Favorkes Tools  Help  Links 4] DIST RESP (PROD) 4] DIST RESP (TEST) -

: Back + ) n| |2 .\l ) Search ‘;"./ Favarites  {£<) - \, 9] - J by’
: 7 R Pa E - Lo ~

: Address @] http:ffapptest/webappsireportmenu/mapdownload/ getmap, asps vl &

% . DESE Web Applications

I Reports Menu I

For the last several years, the Department has provided districts an ACCESS database containing student-level MAP data, Along with this database, a
report folder has been provided for districts to use locally with their Clear Access software, In 2004, the Department moved to a web-bhased reporting tool
called Crystal Reports, although Crystal Reports is the most current source of MAP data, the Department will be providing the ACCESS database and report
folder for another year. Instructions for downloading your data file are below.

#udit ID: SFLIFPIN

I Missouri Department of Elementary and Secondary Education - Send questions to: webreplyafsit@dese.mo.goy I

&] Dane % Local intranet

4 start rEEeEETER'E @ = getmap - Microsoft In... 7, Q:) 1157 AM

Note: There are three items that can be downloaded.

1) Download MAP Data - this is the Access (*.mdb) file that has been provided on the CD in the past. It will be a
zipped file with the name MAP_1999 xxxxxx.mdb (where the xxxxxx is the districts six digit county district code).
Even though the file is named 1999 the data is for the current year.

This file can be saved locally on the hard drive or on the network. It should be saved to a CD and can be used
with Clear Access the same way as prior years. If the file is NOT saved to a CD then be sure to update the
ODBC connection to point to the location of the file. See setting up your ODBC in the Clear Access Manual.

2) Download MAP MDB Documentation - this is an excel workbook with a list of every table in the *.mdb file, and
each of the columns within those tables. This will also show the changes from the 2004 file to the 2005 for the
record layout.

3) Download Report Folder - this is a zipped file that includes the MAP 2005 Reports folder to be used with Clear
Access.

These file should be saved on the hard drive in the following location: c:\clearacc\scripts\ it will need to be unzipped.
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How to UnZip Files.

To unzip these files you can use WinZip (you can download WinZip at http://www.winzip.com) or PowerArchiver (which
should be on Windows XP or Windows 2000 ). Both programs work in the same way.

Step 1: Double click on My Computer and navigate to C:\CLEARACC\SCRIPTS. Set-up a new folder called

“MAP_2005_Reports”.

) o

Shortcut to

My Documents

Sam II (1208)

fi
@ Shorkout

a Briefrase

Ej bmp Image

@ WISIOM: Clearaccess Dataset
TSIOM: Clearaccess Report Layout

.J:!

TSION: Clearaccess Repark Wiew
) Microsoft Word Document
|Z_|] Microsoft Office Access Application
@ Image Commposer Docurment
@ Picture It Image
@ Microsoft PowerPoint Presentation
(28] Microsoft Office Publisher Document
» [EJ Text Document
@J ‘Wave Sound
' B Microsoft Excel wiorksheat
3 T rowerarchiver 1P File

Clearaccess,., 661997 4,59 PM
3/12/1994 12:00 AM
7/B/1996 12:19 PM

31aM1008 17030 06

Clearaccess. ..
Clearaccess. ..

Clasearcacs

SAMIIH...
— ACLEARAC
l:_/!JJg Edit  Wiew Favorites Tools Help
My Computer  Pow Open
H Explore
“;‘] Scan For Yiruses...
-
My Metwork  Sh CJExrract To...
Places Mg ([ CHExtrack Here
o EDEstrack To CACLEARACC|SCRIPTS|MAP_2004_Reports
j i C@iCreate Seff-Extracting ZIP
L o tlCreate a Spanned Set...
Recydle Bin Shel 1D CHEmail It...
R |_| N
|_| Open With
é || sendTo
l
Internet Sho |_|
Expl
BRI I_I Create Shorbeut
LI Delete
Ig !_I Rename
1LJ| | B i
‘WebEx Player  Adol C_ roperties
0
b Close
Image Adobe Acrobat  TN3270 Plus

Composer 1.5

&

Internet
Explorer

2

Windows Media
Player

PowerArchiver

5.0

SCRIPTS (=]
File Edit VYiew Favorites Tools Help
Q Back - ? p. | Search Folders
Address |£3 C:\CLEARACCISCRIPTS v|Ed e
A Name Size  Twpe o)
File and Folder Tasks & IChMap_1999_Reports File Folder
o bem e iy .jMAP_znnn_Repnrts File Falder
X X [ChMAP_2001_Reparts File Falder
@ ek [5MAP_2002_Reparts Flle Folder
(7 Share this Folder CIMAP_2003_Reparks File Falder
IMAP_2004_Reports File Folder
_)MAP_2005_Reports File Falder
other Places F | Achievement Level Data 4KE (CLC File
M CBCHOOSE LKE WISION:Clearacce
ICh CLEARACC @CEOFFICE LEB YISION:Clearacce
D MMy Documents MCEPROD 1 KB YISION:Clearacce
‘_J My Computer @CEPRODUC LEB WISION:Clearacce
g My Netwin MCESUMM L1KB YISION:Clearacce
!ﬂ CBSUMMAR LKE WISION:Clearacce 2
~( g >

]
You received a
Phone Call.

Lo

Dese Lookup

Dese Quick.
Referen..,

]

CA_MA_Field...
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Step 2: Double click on the zipped file: MAP_2005_Reports.

N

My Documents = =

& SCRIPTS

g-! File Edit View Favorites Tools Help
My Computer e Beek @ \_) l.ﬁ /‘ / Seatch lL- Retkl=s = 2 x n i
 address |E} CHCLEARACCISCRIPTS b | 2
T Mame Size  Type Date Modified L]
— [CHMAP_2002_Reports File Folder /3/2005 1:23 FM
Myp'l\'aite"\frk [CHMAP_2004_Reports File Folder 8/3/2005 1:23 FM
|| CLUSTOMER LKE CLEAR:fccess 12/18/1991 1:00 &M
L || CRUPDATE LKE CLEAR:fccess 3/12§1994 1:00 AM
_’-ﬂ || DISCONN LKE CLEAR:fccess 2/16§1995 1:25 FM
Recycle Bin || CBCHOOSE LKE CLEAR:fccess 2/16§1995 1:26 FM
|| COMNDEM LKE CLEAR:fccess 2/16§1995 1:29 FM
|ki] CHOOSE LKE CLEAR:fccess 7I8{1996 1:19 M
é || CBOFFICE LKE CLEAR:fccess 6/6{1997 5:53 FM
|| CBPROD LKE CLEAR:fccess 6/6{1997 5:53 FM
Tnternet || CBPRODUC LKE CLEAR:fccess 6/6{1997 5:54 FM
Explorer || cBsUMM LKE CLEAR:fccess 6/6{1997 5:55 FM
|| cesUMMaR LKE CLEAR:fccess £/8{1997 5:59 PM
IJE|--| Tutor.clg LKE L File 7/1/1997 3:55 FM
@ sqlnet 11 KB Text Document 92512003 2:35 PM
Fhone Lookup [3Map_1999_DEMOZ00S 1,973 KB Powerdrchiver ZIP File  8/3/2005 2:08 PM
MAP_2005_Reports 2,015 KB Powerarchiver ZIP File  8/3/2005 2:20 PM |
hs)
’,—1 21 objects 3.90 MB :a My Computer
Desktop Icon  Shorbcut bo
MSIP Da...

cEeREBEDG B

14 start

Step 3: This will open the file in PowerArchiver or WinZip. Click on the first file, then Edit, Select All. Then Click on
Extract.

| )Search | Folders

Wiews Actions Tools  Options  Help

Select all Chrl+A = Fo -
:gmAP 122 { Invert Selection ‘i; & g !“‘:‘ S
ol UnSelect Al Ctr+l Extract Wglete Wiew CheckOut

Add

Find Files) F3

Path

.

=] CUSTO Achievement_Levely
Ummary. .. 4 chievement_L

chievement_Grade_Level_Summary... 5/26/2005 3:33 A 130,932 Achievement_Lewvels
Achievement_Grade_Level Summary... 5/26/2005 845 Ak 337 73 902 Achievement_Level\
Achievement_Grade_Level_Summary... 5/26/2005 3:33 AM 130932 85% 20,098 Achievement_Level\
Achievement_Grade_Level Summarny... 5/26/2005 9:34 AM 130932  85% 20,098 Achievement_Level\

QCBOFFI @Achievement_LeveI_Ehart_T0p2_Bot... B/26/200510:17 .. B31E5  7o% 16,824  Achievement_Levels .
ﬂ CEPRO @ Achievement_Level Chart_TopZ_Bot.. 5/26/20085 5:47 AM 2778 7% 778 Achievement_Level\
ﬂ et @Achievement_LeveI_Chart_T op2_Bot.. 5/26/200510:12... B2931  Tox 19,723 Achievement_Level\
g CBSLM @ Achigvement_Lewvel Chart_Top2_Bot.. 5/26/2005 9:05 AM 20872 72% a0 Achievement_Levely
g CBSLM = Achigvement_Level Report.cls 5/26/2005 915 &M 3272 7Ix 286 Achievement_Level\
Tutor.dl Achievement_Level_School Building... 5/26/200510:28 ... 130,017 84% 20162  Achievement_Levels
2] sqinet chiewement_Level School_Building... 5/26/200510:28 .. 130,17 B4% 20162 Achievement_Levels
CTmap_tof = Achievement_Level_School_Building..  5/26/2005 316 AM 343 T2% 345 Achievement_Level\

@MAP_ZD = Achievement_Level Summary_Repor.. 5/26/200510:29 .. 128723 85% 20,086 Achisvement_Level\ - e

= Selected 1 file, 127 kB Total 183 files: 5 dirs, 12513 kB [1,982 kE] @D

Type: PowerArchiver ZIP File Date Modified: §{3/2005 2:20 PM Size: 1,96 ME

d

My Computer
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Step 4: Under Folders/drives: navigate to C:\CLEARACC\SCRIPTS\MAP_2005_Reports and click on Extract. When
the files have been extracted. Close PowerArchiver or WinZip

L

My Documents

o

My Computer

Iy Metwork
Places

&)

Recycle Bin

B,

Internet
Explorer

&

Phone Lookup

-

Deskbop Icon

=,

| Extract

Extract to:

Folders/drives:

[CACLEARACCASCRIPTSS »| o

Files
v Selected files

" Al files

i Files:

[v Dvenwrite Existing Files
[~ Skip Older Files
[v Usze Folder Mame

<

Lancel

105) rviewer ~
IC3) samples B
-3 SCRIPTS
i) Map_1939_Repa Help
1) MAP_2000_Repc
+-5) MAP_2001_Repc
+-5) MAP_2002_Repc
+-{7) MAP_2003_Repc
+-5) MAP_2004_Repc
O
+-5) Web
i) Dese Apps
+-{7) Documents an{'#eb] 03
+-{) Drivers
+-{3) eforms32 B
+-3) lexmark
+-23) Multimedia Files
+-7) orant
+-{-3) Program Files
+ ) PSDWIN 3
- | (= - Mew Folder. ..

| Lew...
| Lew...
| Lev...
| Lew...
| Lew...
| Lew...
| Lew...
| Lew...
| Lew...
| Lew...
| Lew...
| Lew...
| Lew...
| Lew...
| Lev.. v
]

Selected 29 files, 1,803 kB

Total 189 files: 5 dirs, 12 513 kB [1,982 k]

@@

Type: PowerArchiver ZIP File Date Modified: §/3/2005 2:20 PM Size: 1,96 ME

:‘ My Computer

Shorteut ko
MSIP Da...

cEeREBEDG

Irl...

oo al...

Step 5: Repeat the same process for the MAP_1999_XXXX file and save this file under c:\clearacc\scripts.
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How to Copy Files to a CD.

Step 1: Insert a blank CD-R or CD-RW into a CD-Recordable, CD-ReWritable, or DVD-Recordable drive.

Step 2: Navigate to your CD Creating software and open it.
- CD Creating Software

-> Start - Programs

.

My Documents  Shorkeut ko
SAMIIH.. .

V7 [l

!E@l Dese Quick Reference Guide

|

W Recovery Program
Powerarchiver

Set Program Access and Defaults
‘Windows Catalog

Windows Update

Pragrams
Documents
Settings

Search

Help and Suppart

Run...

Log OFff sflippin...

£t Untitled Data CD Project - Easy CD

Sam 11 {1208)

Jj Accessories
) CLEAR Access
) Distributed E-Form Clisnt
Jﬂ Games
PR Gateway Utilties
dj Intel Metwork Adapters
Jj Java 2 Runtime Environment
) Lexmark
dj Microsoft Image Composer
Jj Microsoft Office
) Cracle - OraHomes1
uj Powerarchiver 2001
Jj PrintMe Inkernet Prinking
» Jj Startup
uj Symantec Clint Securiy
» ) TH3Z7O Plus
3 Jj WebEx Record & Plavback
) ws_FTP
Acrobat Distiller 5.0
Adobe Reader 6.0

Internet Explarer

£

Outlaok Express
Windows Media Player

UoB®E

Windows Messaging
3 Windows Messenger

Creator

* ¥ ¥ T T T wwr T vy wTwwrwIwrwTwe-™w

L%

You received a
Phone Call,

b

Dese Lookup

Dese Quick
Referen...

b ]

CA_MA_Field. .

@ D Copier

File Edit Wiew Disc Tools Track Internet Help
Select source files:
ord £ ’):_
EaSy reator
|—} SCRIPTS j (&) & convert name cDC 2
“e Local Disk [C:] ~ . "
L4 5 CLEARACC Size | Type Date Modified ~
5 5 File Folder 9/1/2004 9:05 AM
é CD-RW Drive [D:] File Folder 9/1/2004 9:05 AM
2 common on Tecluster' (H:) File Folder 97172004 2:05 Al
__ﬁ public on ‘aaintranet’ [1:] File Folder 97172004 2:05 Al
% zoh on fachuster' (1) File Folder 9/1/2004 9:05 AM
& My Network Places v File Folder 932004 10:21 AM
CBCHOOSE WISION:Clearaccess,..  2/16/1995 12:26 PM
@ CBOFFICE TSION: Clearaccess,,,  6/6/1997 4:53 PM
|l cePROD 1KB B/6/1997 4:53 PM L
- T
data_ 0 B = -
project preview transitions |
@ 040903_0804 Mame Size | Type | Modified
< ¥
Project Size: O bytes  [Estimated free space: 650.4 ME on a 74 min CD, 703.12 MB on an 80 min CD) F4:00 80:00

0 objects  |Data CD |/ Joliet

LITE-OM LTR-483275 | Track At Once

BEREETA
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Step 4: Highlight the files by holding down the CTRL key and clicking on the files.

£t Untitled Data CD Project - Easy CD Creator,

File Edit Yiew Disc Tools Track Internet Help
Select source files: .
ops s ’}
e — &S? I'eato'
@ Desktop j @ @ convert name ¢bC >
b Mame Size  Type Date Madified Al
. File Folder 932004 8:05 AM
Eﬁndu e Acrobat 5.0 1KE Shortcut S/4/2004 11:54 AM
B ca_ma_Field_Test ST KB Micrneoft Fveal Wor 1712004 12:21 PM
@CLE,QR (2) | LocaMg: C:iProgram Files|AdobelAcrobat S.00Acrobat fizo03 10:27 am
Eﬂ Dese Quick Reference Guide 3KE  Shortcut 932004 6:59 AM
Elmage Composer 1.5 1KE Shortcut 12/1712003 3:35 PM
L2 ap_1999 D 116 KE  Microsoft Office Acc...  9/2/2004 552 AM
Microsoft Office FrontPage 2003 3KE  Shortcut 9J32004 6:59 AM
[ 1 T ST, 1 1B Sl Z0AIBORA 7124 AR b/
d ata E Add Remove — 4
CD. e £ X
project ,g preview  transitions record
@ 040903_0804 Marme | Size | Type Modified
g >
Project Size: 0 bytes  [Estimated free space: B50.4 MB on a 74 min CD, 703.12 ME on an 80 min CD) 7400 80:00

Data CD f Joliet  LITE-OM LTR-483275 | Track At Once

0 objects

i4 start

Fi 2 Yiew Disc Tools Track Internet Help
i = roxio
ora giEEEs
@) @ L S5 E.asyCDCreator’%:—
convert name
L4 Size  Type Date Modified )
add to €O Praject ctr) File: Folder 9132004 8:05 AM
1KE  Shorkout 642004 11:54 AM
357 KB Microsoft Excel Wor,.,  8f31/2004 12:21 PM
1KE  Shorkout 2/5/2003 10:27 AM
3KE Shortcut 913/2004 6:59 AM
select Al Chrlea 1KE  Shorkout 12{17{2003 3:35 PM
116 KB Microsoft Office Acc...  9/2/2004 8:52 AM
@Microsoft Office FrontPage 2003 3KE  Shorkcut 9/3/2004 £:59 AM
PR Awmbis e IS — S1AMIONA T34 AR v
E Add Remove —_— >
atacn =y &5 X
project ,ﬁ preview transitions record
) 040903_0804 Mame [ Siee | Type [ Madfied
< >
Project Size: 0 bytes  (Estimated free space: 650.4 ME on a 74 min CD, 70312 MB on an 80 min CD) 74:00 80:00

Copy the selection and place it on the Clipboard

is Start
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Step 6: Click in the CD Project window, then click on Edit, Paste.

t- Untitled Data €D Project - Easy CD Creator
FilggAlZi ¥ Yiews Disc Tools Track Internet Help

New Folder
i I = roxio
o e
© o e & EasyCDCreator 5 3
convert name
L3 Size  Type Date Modified ]
1KE  Sharkcut 12/16/2003 3:29 PM
File Folder 9f3/2004 §:05 AM
1KE 8/4/2004 11:54 AM
357 KB Micrasoft Excel Whor...  §(31/2004 12:21 PM
1KB Shorkcut 2/512003 10:27 AM =
3KB  Shorkcut 9f3/2004 6:59 AM
o 1KB Shorbcuk 12/172003 3:35 PM
ERmap_1999_DEMOZ004 116 KB  Microsoft Office Ace...  9/2/2004 5:52 AM
[AlMivm b FRicn CmnbMnn 2002 BVD Chewkek NIBIE0NA 2,50 AR v/
d E Add Remove R ’
atac ’ = I
pmjecl 7 ,ﬁ preview  transitions
@ 040903_0804 Mame | Size | Tvpe Modified
< 2
Project Size: O bytes  [Estimated free space: B50.4 ME on a 74 min CD, 70312 MB an an 80 min CD) 74:00 80:00

Insert Clipboard contents

ECc o T"EERE B 2 vicr... ~| T Ho

/4 Start

- Untitled ...

Step 7: This will copy over the files into the CD Project window. Click on record.

% Untitled Data CD Project - Easy CD Creator

File Edit “iew Disc Toaols Track

Select source files:

Internet  Help

owa ghsee roxio ,}
& Desacn - @ © . Fasy CDCreator 5
¥ Mame Size  Type Date Modified ]
gTN32?D Plus 1KE Shorkcut 12[16/2003 3:29 PM
EHMaP_z004_Reports File Folder 2J32004 §:05 AM
E’jndoba Acrobat 5.0 1KE Shartcut G/4/2004 11:54 AM
@I_]CA_MA_FiBId_Test 357 KB Microsoft Excel War...  8/31/2004 12:21 PM
Bdoear (2 1KE Shortcut 2[5/2003 10:27 &M L4
@ Dese Quick Reference Guide 3KB Shortcut 932004 £:59 AM
Elmage Composer 1.5 1KE Shorkcut 12]17/2003 3:35 PM
QMAP_IQQQ_DEMOZDU‘I 116 KB  Microsoft Office Acc...  9/2/2004 8:52 AM
| F Y [ — AN EvmrbRnnn 2003 VB Eheeke ndaianna 2.En Am A2
Add Remove
data_ B+ . == {
pmjecl v ,§ preview  transitions

[ 040903 _0804 Hame [ Size | Type [ MndiFied\
+-[(5) MAP_2004_Reparts [CTIMAP_2004_Reports 932004 £
MAP_IQQQ_DEMOZDD‘I.mdb 116KE  Microsoft Office Access Application Q22004 £
< H
Project Size: 39 ME  [Estimated free space: 640.4 MB on & 74 min CD, £33.12 ME on an 80 min CD) 8000

163 file(s), & folder(s) |Data CD [ Jolist

i Start

e G

LITE-OM LTR-483275 |Track At Once
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b Mame -~
B\ 11yzz70 Plus
ICIMAP_2004_Repo

Select source files:

I@ Dresktop

Step 8: Click on Start Recording.

Record CD Setup

Lo

Select CD-R Drive:
|D: LITE-OM LTR-483275

Mumber of Copies:

1 -

Wwhite Speed:

r

et

[~ Copy to hard drive first.

Start Fecording

Cancel

i

Help

Creator 5 3

g

Eﬁlndobe Acrobat 5 Buffer underun
: revertion
Bl ca_ma_Field_Ted - Information A
CLEAR ) The selected wiite speed option will allow the recorder to automatically record at the 5
o ick Raf optimal speed for the media being uzed. It iz recommended that this option always be
oe QuickRetor uzed to aszure the highest quality recording.
Elmage Composer || The selected Record Method finalizes the session. The CD itzelf iz not finalized so
@"JM""P 1999 pEMd | additional sessions can be added later. To change this setting click Options. :
- — Optiohs P
Wnﬂi ————— Fk FFi-~ O
data /B
project | fcord
@ 040903_0804 i Modified
[+ MAP_2004_Report 932004 £
Ig';jMP.P_I'399_DEI\'1OZDU‘}.mclh 116KE  Microsoft Office Access Application 9f2iz004 €
| o] il
Project Size: 99 MB  [Estirated free space: B40.4 MB on a 74 min CD, 69312 MB on an 80 min CO] 74:00 a0:.00

Select source files: sl
- = @ = Easy CDCreator 5 3
iﬂ'j SCRIPTS .1] @ @ convert name
P MName -~ Size  Type Date Modified 51
@CHOOSE 1KE VISIOM:Clearaccess... 7[8/1996 12:19 PM
| ] conmpEM
| &) cusTomeR Record CD Progress
Ei e e
[T mMap_1999_DEMS eelees
CMap_2004_Repol
| Tutor . cl
M:Sr 1c919 pemg] T Hished!
< = Remaining Time 0:00 minutes ]
~Dizc Progre:
" dap%&?@s CD created successfully. o
%) 040903_0804 i [ odified
=) MAR_2004_Report Copy 1 of 1 Remaining Time 0:00 mirutes 9f3f2004 1
pplication afzfz004 £
Selected Wite Speed: 48 hdi ,—I :
0K I Details »»
Actualwrite Speed: 341 Fare |
& E]
Project Size: 99 MB  (Estimated free space: 6404 MEB on a 74 min CD, £93.12 MB an an 80 min C0) 7400 20:00

_i 163 file(s), & folder(;)_joata CD | Joliet

V4 start

LITE-OM LTR-483275 |
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How to Run a Repo

- Start - Programs

Mew Office: Docun’ié?’!t_

Open Office Document

Favorites -
Documents
Settings
Find

Help

Bun,

Log Off Lgranten...

Suzpend

WindowsS5

Shut Daown..

- Click one time on Run

Missouri Department of Elementary and Secondary Education — Spring 2005 MAP Results Using ClearAccess

->CLEAR_Access

(& 3Com MIC Utilties

% ArCcessories

[ Adabe

% Adobe Acrobat
ATI Driver Files-wB244
COOL GEN 4.14
HP CD-Writer Plus
Microsoft Hardware
ticrosoft Prosy Client
Microsoft Reference
Orline Services
StartlUp
TN3270 Plus
DESE Phane Lookup
DESE Yellow Pages
Intemet Explorer
Microsoft Access
Microsoft Excel
Microsoft Outlook
Microsoft PawerPaint
“Microsoft Ward
MS-D0S Prompt
Windows Explorer
Adaptec Easy CD Creg
DOracle for Windows 957

CLEAR_Access M
Micrasoft Image Composer
Micrasait FroniPage

LEAR:Access

File Scrpts  Options  Admin

m|@

Bun | Edit

indow  Help
| =

LConnect | Query

coess Repart ‘Witer

Fieadhe:
Tech Suppart on Web

The Button Bar for CLEAR_Access
Wiewer for CLEAR_Access F\epori_s k 5

Report

- CLEAR_Access

<

Connection:

=




- Use the drop-down box and navigate to the MAP_2005_Reports. Click on C:, double click on
Clearacc, double click on Scripts.

e -

My Documents Unused Sharkcut ko
Deskko... R _Update
My Compuker ACCESS Sia For Web

g @ | CLEAR:Access - Run Script

Mvpl'l\laectet'\slork ClearAccess. .. Y 4 Lookin: | [ SCRIPTS &k Bl
@ Desktop
g::';‘ [} My Documents Ezﬁ::;
’.’J @MAP_ 4 My Computer HOoSE
b - - J 3% Floppy &) ~
Recycle Bin De?e Quic lﬁmp,p_ < Local Disk [C] OMMDEM
Referen... C)MaF ) CLEARALT USTOMER.
IE : CIMAP_ 1SCONN
ég common on ‘super] a' [H:]

Inkernet MSIP reporks = . . L
Explarer 2004-05 File name ;g public on ‘aaintranet' [|:] —
=% schoon 'superla' (1) P
= ' &J My Network Places
[}_ g Files of ty ) Desktop Icon - Cancel

|5) Unused Desktop Shorteuts

Phone Lookup  Powerdrchiver

Deskbop Icon Shorkcuk ko
MSIP Da...

iy start = O3 BEETOG B

-> Double Click on Map_2005_Reports and then double click the appropriate folder.

).

My Documents Unused Sharteut ta
Deskta... R _Update
Iy Computer ACCESS Sia for Web

| CLEAR:Access - Run Script |
Lok in: |lﬂ MAP_2005_Reports w cF EE-

) achievement_Level

|2 Administrative

| Content_Standards

() Ikemn_Analysis N

© @

My Metwork  ClearAccess.,, Yo
Places P

2

Recycle Bin

|C)Reading_Proficiency

Inkternet MSIP reparks
Explorer 2004-05 File name: |CBSUMM Open

[}_xg- Files of type: | CLEAR:Access Seipt ~| Cancel

Phone Lookup  Powerarchiver

Desktop Icon Shorteut ko
MSIF Da...
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-> Highlight the report and click on Open.

iy

| CLEAR:Access - Run Script
Lock in: Ia.&chievement_Level j &= £k EE-

@ Achigvernent_Grade_Level_Summary_Repark @ MAP_Indesx_Chart

. Achi ent_| rt_T @ MAP_Index_Chart_Schod

|E] Achigvermnent_Level_Chatrt_Top2_Bottomz_Schaool |_N] Summary_Districk_Disage

@ Achievemnent_Level_Report @ Summary_of _Selected D
Achievement_Level_School_Building_Surmmary @ Summary_of _Selected D

|E] Achievement_Level_Summary_Report

[ TR

File narne: |Achievement_LeveI_Chart_T op2_Battom2

Files of type: IELEAH:ACCESS Script

EeREEEDG P
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AVAILABLE REPORTS

The following explanations describe each of the five folders (Achievement Level, Administrative,
Content Standards, Item Analysis and Reading Proficiency) included in the MAP file. Each report is
listed in the order that it appears in the folder.

To better understand the information included in each of the reports, prompts and groupings have
been listed below the report name. The prompts indicate how information has been limited, and the
groupings give a general sense of how information is sorted. For example, the prompt for
“‘Achievement_Grade_Level_Summary_Report” is “Content Area and a Grade.” This means the data
will be reflective of only the selected content area and grade level. The grouping for this same report
is “State, District and Schools for multiple years.” Accordingly, the report will give state-level, district-
level, and school-level results across the span of the tested years for the selected content area and
grade level.

For further explanation, a bulleted list of report components follows the prompts and groupings. Note:
Some of the reports will have the same bulleted component list. In this case, refer to the prompts and
groupings to see how the reports differ.

Folder: Achievement_Level

Achievement_Grade_Level_Summary_Report:
Prompts: Content Area and a Grade
Grouping:  State, District and Schools for multiple years

Percent of students in each of the five achievement levels

Percent of students in the “Level Not Determined”

Percent of students in the “Top Two Levels” (Advanced and Proficient)
Percent of students in the “Bottom Two Levels” (Step 1 and Progressing)

Achievement_Level _Chart_Top2_Bottom2
Prompts: Content Area and Grade
Grouping:  State and District for multiple years

o Percent of students in the “Top Two Levels”
e Percent of students in the “Bottom Two Levels”

Achievement_Level_Chart_Top2_Bottom2_School
Prompts: School, Content Area and Grade
Grouping:  School and District for multiple years

o Percent of students in the “Top Two Levels” for selected school
e Percent of students in the “Bottom Two Levels” for selected school

Achievement_Level _Report
Prompts: Content Area and a Grade
Grouping:  State, District and School for current year

Percent of students in each of the five achievement levels
Percent of students in the “Level Not Determined”
Percent of students in the “Top Two Levels”

Percent of students in the “Bottom Two Levels”
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Achievement_Level_School_Building_Summary
Prompts: School and a Grade

Grouping:  State, District and School for multiple years and all Content Areas

o Percent of students in each of the five achievement levels
o Percent of students in the “Level Not Determined”

o Percent of students in the “Top Two Levels”

o Percent of students in the “Bottom Two Levels”
Achievement_Level_Summary_Report

Prompts: Content Area

Grouping:  State, District and School for multiple years and all Grade Levels

Percent of students in each of the five achievement levels
Percent of students in the “Level Not Determined”
Percent of students in the “Top Two Levels”

Percent of students in the “Bottom Two Levels”

MAP_index_Chart
Prompts: Content Area and a Grade
Grouping:  State and District for multiple years

¢ MAP Index

MAP_index_Chart_School
Prompts: School, Content Area, and Grade
Grouping:  School and District for multiple years

¢ MAP Index for selected school

Summary_District_Disaggregate
Prompts: Year, Content Area, Grade
Grouping:  State, District, School, Gender, Race and Special Programs

e Percent of students in each of the five achievement levels

e Percent of students in the “Level Not Determined”

e Percent of students in the “Top Two Levels”

e Percent of students in the “Bottom Two Levels”

Summary_of_Selected_Disaggregates

Prompts: Category (i.e. gender, race, special programs)
Type (i.e. male/female, black/Hispanic, IEP)
Content Area, Grade Level
Summary Level (i.e. state, district, or school)

Grouping:  Selected Prompts by Multiple Years

Percent of students in each of the five achievement levels
Percent of students in the “Level Not Determined”
Percent of students in the “Top Two Levels”

Percent of students in the “Bottom Two Levels”

MAP Index
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Summary_of_Selected_Disaggregates_School

Prompts: School
Category (i.e. gender, race, special programs)
Type (i.e. male/female, black/Hispanic, IEP)
Content Area, Grade Level

Grouping:  School by Multiple Years

Percent of students in each of the five achievement levels for selected school
Percent of students in the “Level Not Determined” for selected school
Percent of students in the “Top Two Levels” for selected school

Percent of students in the “Bottom Two Levels” for selected school

Folder: Administrative

AP_Dual_Credit
Prompts: None
Grouping:  Student by Content Area, Grade and Current Year

¢ Name of each student who scored Advanced or Proficient in Communication Arts, Mathematics or
Science

HSVocational_Student_List
Prompts: None
Grouping:  Student by Content Area, Grade and Current Year

¢ Name and achievement level of each student identified as a High School Vocational Student

HSVocational_Student_Summary
Prompts: None
Grouping:  Student by Content Area, Grade, Achievement Level and Current Year

o Name of each student identified as a High School Vocational Student for the current year
e Count of High School Vocational Students in each grouping

Level_Not_Determined
Prompts: School
Grouping:  Student by Content Area, Grade and Current Year

”

o List of students without a MAP score and the reason for being placed in the “Level Not Determined
category

Map_Scale_Score_Summary_Report
Prompts: Content Area, Grade, School or Student
Grouping:  State, District, School, or Student for the Current Year

e Median Map Scale Score
e Achievement Level
¢ Median TerraNova National Percentile

Step1_Students
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Prompts: None
Grouping:  Student Level

¢ Name of each student who scored Step 1

Step1_Students_ContentArea_Grade
Prompts: Content Area, Grade
Grouping:  Student Level

o Name of each student who scored Step 1 by selected content area and grade level

Step1_Students_ContentArea_Grade_School
Prompts: Content Area, Grade and School
Grouping:  Student Level

¢ Name of each student who scored Step 1 by selected grade level and school

Step1_Students_Grade
Prompts: Grade
Grouping:  Student Level

o Name of each student who scored Step 1 by selected grade level

Student_Demographic
Prompts: None
Grouping:  Student Level

o Displays the programs, services and demographics associated with each student in the MAP
database. This information is collecting during the MAP test administration via the Student
Information Sheet (SIS). This report is designed to help identify coding errors associated with each
student. Errors can be corrected via an online student level update during the Annual Performance
Report (APR) appeal window. The appeal window is open from September 15 to October 14, 2005.
Corrections are limited to current year data.

Student_Demographic_School
Prompts: School
Grouping:  Student Level

o Displays the programs, services and demographics associated with each student in the MAP
database for the selected school. This information is collecting during the MAP test administration
via the Student Information Sheet (SIS). This report is designed to help identify coding errors
associated with each student. Errors can be corrected via an online student level update during the
Annual Performance Report (APR) appeal window. The appeal window is open from September 15
to October 14, 2005. Corrections are limited to current year data.

Student_Report
Prompts: School, Content Area, Grade, Student Name
Grouping:  Student Level

e Achievement Level

¢ MAP Scale Score
e Terra Nova Score
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Folder: Content_Standards

Content_Standards_School
Prompts: Content Area and a Grade Level
Grouping:  State, District, School for Multiple Years

o Average percent of points earned per content standard

Content_Standards_Student
Prompts: Content Area and a Grade Level
Grouping:  State, District, School, Student for Current Year

e Percent of points earned per content standard by student

Folder: Item_Analysis

Content_Item_Analysis_CA
Prompts: Grade Level
Grouping:  District, School, Examiner, Student for Current Year

Average points earned for each communication arts test item

Corresponding content standard number for each communication arts item
Corresponding content standard description for each communication arts item
Format of each communication arts item (i.e. constructed response, multiple choice)
Session number in which the communication arts item was given

Communication arts item number

Benchmark description for each communication arts item

Total points possible for each communication arts item

Content_Item_Analysis_CA_Achievement_Level
Prompts: Grade Level and Achievement Level
Grouping:  District, School, Examiner, Student for Current Year

¢ All information listed in “Content_Item_Analysis_CA” for a selected achievement level
Content_Item_Analysis_CA_Achievement_Level_School

Prompts: Grade Level, Achievement Level and School

Grouping:  School, Examiner, Student for Current Year

¢ All information listed in “Content_Item_Analysis_CA” for a selected achievement level and school
Content_Item_Analysis_CA_School

Prompts: Grade Level and School

Grouping:  School, Examiner, Student for Current Year

¢ All information listed in “Content_Item_Analysis_CA” for a selected school

Content_Item_Analysis_Math
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Prompts: Grade Level
Grouping:  District, School, Examiner, Student for Current Year

Average points earned for each math test item

Corresponding content standard number for each math item
Corresponding content standard description for each math item
Format of each math item (i.e. constructed response, multiple choice)
Session number in which the math item was given

Math item number

Benchmark description for each math item

Total points possible for each math item

Content_Item_Analysis_Math_Achievement_Level
Prompts: Grade Level and Achievement Level
Grouping:  District, School, Examiner, Student for Current Year

¢ All information listed in “Content_Item_Analysis_Math” for a selected achievement level

Content_Item_Analysis_Math_Achievement_Level_School
Prompts: Grade Level, Achievement Level and School
Grouping:  School, Examiner, Student for Current Year

¢ All information listed in “Content_Item_Analysis_Math” for a selected achievement level and school

Content_Item_Analysis_Math_School
Prompts: Grade Level and School
Grouping:  School, Examiner, Student for Current Year

o All information listed in “Content_Item_Analysis_Math” for a selected school

Content_Item_Analysis_Sci
Prompts: Grade Level
Grouping:  District, School, Examiner, Student for Current Year

Average points earned for each science test item

Corresponding content standard number for each science item
Corresponding content standard description for each science item
Format of each science item (i.e. constructed response, multiple choice)
Session number in which the science item was given

Science item number

Benchmark description for each science item

Total points possible for each science item

Content_Item_Analysis_Sci_Achievement_Level
Prompts: Grade Level and Achievement Level
Grouping:  District, School, Examiner, Student for Current Year

¢ All information listed in “Content_Item_Analysis_Sci” for a selected achievement level

Content_Item_Analysis_Sci_Achievement_Level_School
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Prompts: Grade Level, Achievement Level and School
Grouping:  School, Examiner, Student for Current Year

¢ All information listed in “Content_Item_Analysis_Sci” for a selected achievement level and school

Content_Iltem_Analysis_Sci_School
Prompts: Grade Level and School
Grouping:  School, Examiner, Student for Current Year

o All information listed in “Content_Item_Analysis_Sci” for a selected school

Content_Iltem_Analysis_SS
Prompts: Grade Level
Grouping:  District, School, Examiner, Student for Current Year

Average points earned for each social studies test item

Corresponding content standard number for each social studies item
Corresponding content standard description for each social studies item
Format of each social studies item (i.e. constructed response, multiple choice)
Session number in which the social studies item was given

Social studies item number

Benchmark description for each social studies item

Total points possible for each social studies item

Content_Item_Analysis_SS_Achievement_Level
Prompts: Grade Level and Achievement Level
Grouping:  District, School, Examiner, Student for Current Year

o All information listed in “Content_Item_Analysis_SS” for a selected achievement level

Content_Item_Analysis_SS_Achievement_Level_School
Prompts: Grade Level, Achievement Level and School
Grouping:  School, Examiner, Student for Current Year

¢ All information listed in “Content_Item_Analysis_SS” for a selected achievement level and school

Content_Item_Analysis_SS_School
Prompts: Grade Level and School
Grouping:  School, Examiner, Student for Current Year

e All information listed in “Content_Iltem_Analysis_SS” for a selected school

IBD_and_ave_points_earned_ca

Prompts: District, School or Examiner

Grouping:  District, School or Examiner for the Current Year

This report cannot be drilled down on, but does display the entire Item Benchmark
Description.

Average points earned for each communication arts test item

Corresponding content standard number for each communication arts item

Corresponding content standard description for each communication arts item

Format of each communication arts item (i.e. constructed response, multiple choice)
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Session number in which the communication arts item was given
Communication arts item number

Benchmark description for each communication arts item

Total points possible for each communication arts item

IBD_and_ave_points_earned_ca_School

Prompts: District, School or Examiner, Grade and School Name

Grouping:  School or Examiner for the Current Year

This report cannot be drilled down on, but does display the entire Item Benchmark
Description.

¢ Allinformation listed in IBD_and_ave_ points_earned_ca for a selected school

IBD_and_ave_points_earned_math

Prompts: District, School or Examiner

Grouping:  District, School or Examiner for the Current Year

This report cannot be drilled down on, but does display the entire Item Benchmark
Description.

Average points earned for each math test item

Corresponding content standard number for each math item
Corresponding content standard description for each math item
Format of each math item (i.e. constructed response, multiple choice)
Session number in which the math item was given

Math item number

Benchmark description for each math item

Total points possible for each math item

IBD_and_ave_points_earned_math_School

Prompts: District, School or Examiner, Grade and School Name

Grouping:  School or Examiner for the Current Year

This report cannot be drilled down on, but does display the entire Item Benchmark
Description.

¢ All information listed in IBD_and_ave_points_earned_math for a selected school

IBD_and_ave_points_earned_sci

Prompts: District, School or Examiner

Grouping:  District, School or Examiner for the Current Year

This report cannot be drilled down on, but does display the entire ltem Benchmark
Description.

Average points earned for each science test item

Corresponding content standard number for each science item
Corresponding content standard description for each science item
Format of each science item (i.e. constructed response, multiple choice)
Session number in which the science item was given

Science item number

Benchmark description for each science item

Total points possible for each science item

IBD_and_ave_points_earned_sci_School
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Prompts: District, School or Examiner, Grade and School Name

Grouping:  School or Examiner for the Current Year

This report cannot be drilled down on, but does display the entire tem Benchmark
Description.

¢ Allinformation listed in IBD_and_ave points_earned_sci for a selected school

IBD_and_ave_points_earned_ss

Prompts: District, School or Examiner

Grouping:  District, School or Examiner for the Current Year

This report cannot be drilled down on, but does display the entire ltem Benchmark
Description.

Average points earned for each social studies test item

Corresponding content standard number for each social studies item
Corresponding content standard description for each social studies item
Format of each social studies item (i.e. constructed response, multiple choice)
Session number in which the social studies item was given

Social studies item number

Benchmark description for each social studies item

Total points possible for each social studies item.

IBD_and_ave_ points_earned_ss_School

Prompts: District, School or Examiner, Grade and School Name

Grouping:  School or Examiner for the Current Year

This report cannot be drilled down on, but does display the entire Item Benchmark
Description.

e Allinformation listed in IBD_and_ave points_earned_ss for a selected school

Process_ltem_Analysis_CA
Prompts: Grade Level
Grouping:  District, School, Examiner, Student for Current Year

Average points earned for each communication arts test item

Corresponding process standard number for each communication arts item
Corresponding process standard description for each communication arts item
Format of each communication arts item (i.e. constructed response, multiple choice)
Session number in which the communication arts item was given

Communication arts item number

Benchmark description for each communication arts item

Total points possible for each communication arts item

Process_ltem_Analysis_CA_School
Prompts: Grade Level and School
Grouping:  School, Examiner, Student for Current Year

¢ All information listed in Process_Item_Analysis_CA for a selected school
Process_ltem_Analysis_Math

Prompts: Grade Level
Grouping:  District, School, Examiner, Student for Current Year
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Average points earned for each math test item

Corresponding process standard number for each math item
Corresponding process standard description for each math item
Format of each math item (i.e. constructed response, multiple choice)
Session number in which the math item was given

Math item number

Benchmark description for each math item

Total points possible for each math item

Process_ltem_Analysis_Math_School
Prompts: Grade Level and School
Grouping:  School, Examiner, Student for Current Year

o Allinformation listed in Process_Item_Analysis_Math for a selected school for a selected school

Process_ltem_Analysis_Sci
Prompts: Grade Level
Grouping:  District, School, Examiner, Student for Current Year

Average points earned for each science test item

Corresponding process standard number for each science item
Corresponding process standard description for each science item
Format of each science item (i.e. constructed response, multiple choice)
Session number in which the science item was given

Science item number

Benchmark description for each science item

Total points possible for each science item

Process_ltem_Analysis_Sci_School
Prompts: Grade Level and School
Grouping:  School, Examiner, Student for Current Year

o All information listed in Process_Item_Analysis_Sci for a selected school

Process_ltem_Analysis_SS
Prompts: Grade Level
Grouping:  District, School, Examiner, Student for Current Year

Average points earned for each social studies test item

Corresponding process standard number for each social studies item
Corresponding process standard description for each social studies item
Format of each social studies item (i.e. constructed response, multiple choice)
Session number in which the social studies item was given

Social studies item number

Benchmark description for each social studies item

Total points possible for each social studies item

Process_ltem_Analysis_SS_School
Prompts: Grade Level and School
Grouping:  School, Examiner, Student for Current Year
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¢ All information listed in Process_Item_Analysis_SS for a selected school

Folder: Reading_Proficiency

MSIP_Reading_Chart
Prompts: Grade
Grouping:  State, District for Multiple Years

e Reading Index score

MSIP_Reading_Report
Prompts: Grade
Grouping:  State, District and School for Multiple Years

e Number and percent of students in each reading level

MSIP_Reading_Report_Disag_Summary
Prompts: Year and Grade
Grouping:  State, District and Disaggregate Category for the Current Year

o Number and percent of students in each reading level by disaggregate category

MSIP_Reading_Report_Selected_Disag
Prompts: Disaggregate Category, Disaggregate Type, Grade and District, State or School
Grouping:  Disaggregate Category, Disaggregate Type and Year

o Number and percent of students in each reading level by selected disaggregate category

Students_Proficient_Level
Prompts: None
Grouping:  Grade

e Students that scored at the proficient level of reading at grade 3 and grade 7

Students_Proficient_Level _School
Prompts: None
Grouping:  Grade

e Students that scored at the proficient level of reading at grade 3 and grade 7 by selected school

Students_Satisfactory_Level
Prompts: None
Grouping:  Grade

e Students that scored at the satisfactory level of reading at grade 3 and grade 7

Students_Satisfactory_Level_School
Prompts: School
Grouping:  Grade

e Students that scored at the satisfactory level of reading at grade 3 and grade 7 by selected school
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Students_Unsatisfactory_Level

Prompts: None

Grouping:  Grade

o Students that scored at the unsatisfactory level of reading at grade 3 and grade 7

Students_Unsatisfactory_Level_School
Prompts: School
Grouping:  Grade

o Students that scored at the unsatisfactory level of reading at grade 3 and grade 7 by selected
school

Creating Your Own Query

- Start - Programs >CLEAR_Access -> CLEAR_Access
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&
4

New Office Document

Dpen Dffice Document

0,

EBESEERERGED

i
.. Favoites
- roumen.ts 4
@ Settings 4
@ Find 3
@ s 2
g -_ Bun...
e
i Log Off L
% :@} Log granten. %
E Suspend Q?
E @ Shut Dawn... ..
I PEREE

Interet Explorer
Microzoft Hardware
Microsoft Prosy Client
Microzoft Reference
Orline Services
Startllp

TH3270 Plus

DESE Phone Lookup
DESE Yelow Pages
Intemet Explorer
Microzoft Access
Microzoft Binder
Microzoft Excel

ticrozaft Meth esting

Microsoft Outlook Mewsreader

Microsoft Outlook
Microzoft PowerPaint
Microzoft \word
1S-005 Prompt
‘windows Explorer
Adaptec Easy CD Creator
Oracle for Windows 95

CLEAR_Access Manual
ticrosoft Image Cormposer
Microsoft FrontPage
CLEAR_Manage

Yirtual Econamics

QuickTime for windows

CLEAR_Access Repart \writer

@ ReadMe
@ Tech Support on Web ST
L4 E The Buttan Bar for CLEAR_Access
Viewer for CLEAR_Access Reports
» psoft Word - ManuaFi... |

- Click one time on Connect

/& CLEAR:Access

L
“File Seripts  Options

95

Bun

=

Edit

LConnect

[

DQuery

|

Connection:

= | Slalll“. @ e @ 5] »|J B Inban - Microsoft Dullookl ¥ Microsoft 'word - Manu..‘-.“@l:LEAH:Access

I B0

B 9.208M
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- Double Click on ODBC

CLEAR:Access - Connect

Connect to a Host

bt

Open a DBMS

dal m3ip

pen a Databaze

DERE:

Litsatinry

Data Access Ertensions:

1zer

ser

S Diatabases:

| Bl

Basspord:

s

| Fassord:

el |-t | New

; [Een "

Cancel |

Eazspnrd

= | Slalll“'@ e @ 5] »|J B Inbox -Microso..l ) Exploling-Spri...l ¥ Microsoft Word..."@CLEAH:Acc... ||Mﬂ£g 11:53 AM

-> Click one time on MAP_1999 listed under Hosts: (Please note that you will be using the
MAP_1999 Host, even though it is the MAP 2005 data file.)
- Click on Connect at the bottom of the window

CLEAR:Access - Connect

Connect to a Host

Open a DBMS

Open a Database

Data Access Extensions:

DEHE:

Lz ation:

DAL

Oracle

15er

| Datahases;

| s

Eassyyard:

| Wiser:

Password:

Caonnect

g\ Slarll“._._@ e B ”“ B Inbox - M. | (3 Exploring - | B Microsaft ... ”@CLEAH:_._

._ [Hpen

Cancel |

| -Paszword:

Missouri Department of Elementary and Secondary Education — Spring 2005 MAP Results Using ClearAccess

| [mcte e B0 11:58 an

Page 32



You are now connected to the MAP data.

- Click one time on Query

e

! CLEAR:Access
File  Scripts  Opti

g% | =) = &

RBun Edit Connect | Buery Report

Connection

I ODBC/AMAP_1339. JACCESS

Clearman

# Slall-"J. E@ =) »“ 25 b - Mi.. | 3 Explaring | W Microsoft .. ”@DLEAH:,,, | MR VE| R 1158 M

- Choose a table under the Resources column by double clicking on the table name.
(For Example: You want a list of all the students who scored Advanced)

e H :
% CLEAR:Access Query - untitled
Filz  Settings

RESOURCES

Refrash Tables |

|| Reading_Proficiency
| Student_Content_Standards
Student Process Standards

Student_Test_ltem_CA
Student_Test_ltem_kath

- | Student_Test Conditions

District_MName
- ||5chool_Code
| |5chool_Mame
4 Content_Area
Gl || Grade_Level

Toaolz Unknown Sork Order ) fscending £ Descending
Type ih & value
Lookup & walue in database
| | Prompt user For value
Calculated Column

Count of Rows in Gioups

Shiaw 5 cript
=]

ot | A @ B _f’|j Eotirbos - M. | (B Exploring ~. | B Wicrosoft... | G CLEARc |[GcLear:  |[MMIEED S 1202Fu

- Choose the columns for the query. Make sure the “Columns” box on the Query side of the
window is highlighted red. As you choose the columns for the query you will place them in this
window. You can do this by dragging and dropping the columns or double clicking on the column
name.
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(Choose District Name, School Code, School Name, Content Area, Grade Level, Full Name, District Student ID,
Achievement_Level

RESOURCES QUERY

Tables Refresh Tables Columns [~ Mo Duplicate Rows

Reading_Proficiency Content_srea
Shudent_Content_Standards Grade_Level

Student Process Standards Full_Mame
District_Student_ID

Student_Test_ltern T Achievement Level
Student_Test_ltem_ath

Student_Test Conditions

7|
o Ta Cabiry

Yalue of
Date_of_Birth

F'_S caIeS co
TeraMova MP
Building_less_than_year

Toals |\-"arying character Sort Order £ Escending ) Descending

Tupe in a value

Lookup a value in database
Prampt uzer for value
Calculated Column

Count of Rows in Groups

Shaow Script
E=1

dstan | A @ B 2 || Rainbox-Mi.. | @) Exploing . | 87 Microsoit. | glriearac. [ cLear: | Y v 0 1208 P

- To add a “Condition” to the query click one time on a field name in the column and drag it from the
“Columns” window to the “Conditions” box. (For Example: Those students who scored Advanced)

-> Drag Achievement Level down to the “Conditions” box

- A prompt will appear asking for a Comparison. Double click on “equals”.

@' CLEAR:Access Query - untitied
File  Setftings

et QUERY
L e
Columns I Mo Duplicate Rows:
is greater than Cantent_Area ;I
: Grade_Level
iz lezs than Full Na =3
is greater than or equal to DL.J i ta'g? dert ID j
iz less than or equal to m il __. p =
_Test 11 s not equal to = g -
tudent_Test I | containe
Student_Test bEgins writh
N . |ends wit
Walue of matches [like] :I
[rate_of_Birth iz null ll
Gender is between
Race is found in list [
A, kL does not contain ]
MaAP_Scale Sc | does not begin with
Terabova MNP | [does not end with g
Building_lesz_th 5:Ioes nat match
Tools :z :E: Egltlween b Sort Order ) Eseending ) Descending -
Tupe i B lis not found in list =l
Lookup a value .
Prompt user for ¢ j hl
Caleulated Calu = 2
Count of Rows i ¥

‘ Show Script | Mew | Fiun Check |

Sec 1 A L A ) 2 L e R = 3 4

stan| | A @ B 2 »|| Zainbos-Mi. | By Exploring .| B Microsott .. | [l cieaRac. |[GcieaR: . | MEED 15180 1208 PM
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You now want to identify which Achievement Level you want returned in the query. If you know how
the data is stored you can click on “Type in a value” in the “Tools” box in the lower left hand corner

of the Query window and type in the value. If you do not know the format of the data you can click on
“Lookup a value in database”. (NOTE: if you use this tool be sure that the data item is highlighted on
the “Resource” window)

- Double click on “Advanced”

@ CLEAR:Access Query - unhitied

File  Settings

RESOURCES GQUERY
Tables Refresh Tables | Colurng I No Duplicate Rows
L= . A
Feading_Proficiency - ;I
Studert_Content_Standards CLEAR:Access - Select a Yalue [ %] i
Eal-
Student Process Standards Select from the Achievement_Level column of Student_Test j I

Student_Test_ltem_Cé
Student_Test_ltem_Math

Student_Test

Mearing Proficiency
Proficient

Value of Progressing
Date_of_Birth Step 1
Gender

' Scale_Score
TemraMava NP
Building_leszsz_than_vear

Waning

! Descending

Choose an item, click OF. _

Frompt uze (0] LCancel |
Calculated Colurnn
Count of Rows in Groups

‘ Show Script | Mew | Fiun
E=3

L
i

[ Pana 72 Car 1 20047 [ 2 Iw Q Cal 1 e kA P Pt B s (EE"S

st | A @ © & »|| Zanbox- .| @y Esplor.. | 87 Micos... | lciean. |[Gciea | R S| S 1212 P

E CLEAR:Access Query - untitled
File  Settings

RESOURCES QUERY

Tables Refresh Tables Colurnnz ™ Mo Duplicate Rows

Reading_Proficiency Y Content_area
Student_Content_Standards _I Grade_Level

Student Process Standards Full_Mame

Diztrict Student |0
Student_Test_ltem_Ch Achievement Level
Student_Test_ltem_Math LI

Student_Test Conditions

Walue of Achievement Level equal
Date_of_Birth

MAF_Scale_
TeraMova_MP
Building_less_than_year

Tools [ anying character Sort Order =1 fscenditig =) Wescending

Type in & value
Frompt uzer for value

Calculated Colurn
Count of Rows in Groups

""' Show Script
E=3

| A ] 1213Pu

iiSlall”J 8w > J %ﬂnbox-...l 34 Explori... | BY Micros... | @ELEAH...”@CLEA...
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If you would like to sort the query before you run it, drag the items from the “Columns” window down
to the “Sort” window. (For Example: Sorted by Content_Area, Grade_Level, School_Name, and
Full_Name) You are now ready to “Run” the Query.

- Click on “Run”

-

a To Cabin

RESOURCES

QUERY

Tablez Refresh Tables

Columris

I Mo Duplicate Rows:

Feading_Proficiency
Student_Content_Standards
Student Process Standards

Student_Test_ltern_CA
Student_Test_ltem_kath
Student_Test

5

Content_Area
Grade Level

Diistrict_Student_ID
Achievement_Level

Conditions {51 AN

W alue of

[rate_of_Birth
Gender

7Z R :
MAP_S caIeS core

TernaMova MP
Building_lesz_than_year

|Varying character

Sort Order

) Bssending

) Descending

up ¢ 1 datab
Prompt uger for value
Calculated Colurnt

Content_aArea ASC
Grade_Level ASC
School_Mame ASC
Full Mame A5C

Count of Rows in Groups

Show Script

J B b - | 2

hstan | ¢

@8y

fioi. | B Micos... | [gcLenn. | [ ciea | R 7| 5 1216 PM

With the Query Results Window you can do a variety of things.
- File Save-As (Save the file as another type.)
- File Print (Print the data.)

- File Report (This will take you to the Clear Access Report Writer.

File Scripts  Options  Admin Window Help
@ CLEAR:Access Query - untitled
File  Settings

See next page.

GQUERY
I MoDuplicate Rows

RESOURCES
Refresh Tables

Tables Columnz

Map_Score_lnvalidation_T able
Process Standard_Test_ltem
Student_Content_Standard
Student Process Standards

District_Mame
School_Mame
Content_area
Grade Level

Achievemnent_Level
L AND

Student_Test_ltem
Student_Test
Y alue of

Conditions

Speical Ed Instruction_Time
|IEF_Dizability_Diagnosis
Diistrict M ame

._'_:é:‘l CLEAR:Access - Query Results
File Edit
District_Mame
ENGLE R-I¥
ENGLE R-I¥
ENGLE R-I¥
ENGLE R-I¥
ENGLE R-I¥
ENGLE R-I¥
ENGLE R-I¥
ENGLE R-I¥

Format

School Mame |Content_Area Grade_Level
ANDREW ELEN:Mathematics 04
ANDREW ELEW:Mathematics 04
HELEN ELEM :Mathematics 04
LINK ELEM Mathematics 04
LINK ELEM Mathematics 04
LINK ELEM M athematics 04
SMITH ELEM :Mathematics 04
SMITH ELEM :Mathematics 04

Achievement_Level
Advanced
Advanced
Advanced
Advanced
Advanced
Advanced
Advanced
Advanced

First_Name
CHELSE
KATHRY
BRITHNE
ALLYS0
JEREMY
MICHAE
CATHER
ZACH

L1
12|
13
14
15 |
16
|7 |
8

start| | [ @ B 2 || Einbos. | ByEwelo | By Mico. | @oiE . | @oE |[fG@eL | D El SR 1221 P
Missouri Department of Elementary and Secondary Education — Spring 2005 MAP Results Using ClearAccess

Page 36



Report Writer Window

CLEAR:Access Report Writer
File “iew Options Help

mEENERENE = A EE EEE =]

[Hew Report

e
Standard | | || o ot
Reports - Mailing Labels

Wertical

= EH| Dynamic Grid ||
Dynamic -

Ilelllll‘ls .. Dynamic Crosstab

FEE Dynamic Grid

Existing Report | Cancel |

st | A @ 9 % || Ziinbor.| @ Ewlo. | ByMico.| Gt | @oie. | ighee. [[EFor
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MAP Accommodation Codes

DISABILITY DIAGNOSIS Instructional Areas of IEP (Primary Area Only)
(PRIMARY AREA ONLY) 01 Speech/Language

01 Specific learning disablity =~ 08 Partial sight 02 Reading

02 Speech impairment 09 Blindness 03 Math

03 Mental retardation 10 Orthopedic impairment 04 Spelling

04 Emotional disturbance 11 Autism 05 Writing

05 Other heglth impairment 12 Trauma‘;ic brain injury 06 Behavior/Social Skills

06 Hearing impairment 13 Deaf/Blindness 07 Basic life skills/Activities of daily living
07 Language impairment 14 Multiple disabilities

08 Multiple

ACCOMMODATION CODES FOR IEP AND IAP (504) | ACCOMMODATION CODES FOR LEP ONLY
ONLY Administration Accommodations (Admin)

Administration Accommodations (Admin) 04 Oral reading of assessment (in English only and

01 Braille edition of assessment not permissible for Communication Arts, Sessions 1
02 Large-print edition of assessment and 3)
03 Using magnifying equipment

: Timing A dati Ti
04 Oral reading of assessment iming Accommodations (Time)

05 Signing of assessment (directions) 20 Extending time allotted to complete Session 3
06 Paraphrasing Part 1
07 Using amplification equipment 21 Other

(e.g., hearing aid or auditory trainer)

: > ) Response Accommodations (Resp)
08 Using assistive device

09 Using visual aids 33 Giving response orally (in English only)
10 Other 43 Using bilingual dictionary
Timing Accommodations (Time) Setting Accommodations (Set)
20 Extend time allotted to complete Session 3, Part 1 50 Testing individually
21 Administer test using more than three testing 51 Testing with small group
periods
22 Other

Response Accommodations (Resp)
(NOTE: Any use of an alternative response must be
transcribed directly into the test book for scoring.)

30 Using typewriter for responding
31 Using computer/word processor for responding
32 Pointing to response

33 Giving response orally

34 Giving response in sign language
35 Dictating to a scribe

36 Taping student response

37 Using Brailler

38 Using communication device

39 Using calculator

40 Using abacus

41 Using arithmetic tables

42 Using graph paper

44 Other

Setting Accommodations (Set)

50 Testing individually

51 Testing with small group

52 With teacher facing student (hearing-impaired)
53 Other
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Hints and Tips for Clear Access

The following are some hints and tips for using Clear Access.

General
e |If the query does not produce results, there is either no data to report OR you have set up
something incorrectly in your Conditions window.

e To make a PowerPoint or Word presentation:
Select “ALT” “Print Screen” to copy your graphic or report.
2. Go into your PowerPoint or Word document and slide
3. Right click and select “Paste”.
4. If you double click on the report or graphic in PowerPoint, you will be asked if you want to
change the image to a PowerPoint object. If you choose yes, you can manipulate or add to the
image as needed.

-

e To e-mail a report to someone who does not have ClearAccess on their desktop:
1. Once the report is displayed on your terminal, click on the envelope at the top left of your
screen.
Click on “Send To”. This will take you to a screen where you can enter the e-mail address of
the recipient.
Once you have entered the e-mail address, click on OK
Click on Attach File.
Go to the path c:/clearacc/rviewer and select RVIEW32.exe - Click Open.
You are now ready to Send Mail.

N

o0k w
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Resources and Who to Contact For HELP!

Department of Elementary and Secondary Education

Assessment Section - (800) 845-3545 http://dese.mo.gov/divimprove/assess/
Curriculum Services — (573) 751-2625 http://dese.mo.gov/divimprove/curriculum/

Data Analysis and Reporting — (573) 751-6849 http://dese.mo.gov/divimprove/sia/dar/index.html
MAP Regional Facilitators

Central Missouri (Columbia) — (800) 413-2816 http://www.coe.missouri.edu/~map/

Kansas City — (800) 555-9048 http://www.umkc.edu/education/map/

Northeast (Kirksville) — (888) 711-7599

Northwest (Maryville) — (800) 772-0236 http://www.nwmissouri.edu/map/

St. Louis — (888) 627-8675

Southwest (Springfield) — (800) 735-3702 ext. 2 http://www.map.smsu.edu/home.htm
Southeast (Cape Girardeau) — (800) 401-6680 ext. 2 http://www2.semo.edu/map/

South Central (Rolla) — (800) 667-0665 ext. 3 http://campus.umr.edu/rpdc/map.html
West Central (Warrensburg) — (800) 717-0605 http://www.cmsu.edu/wcmap/

Print Resources
Show Me Standards
http://dese.mo.qgov/standards/index.html

Curriculum Frameworks
http://dese.mo.gov/divimprove/curriculum/frameworks/index.html

Annotations/Content Specifications
http://dese.mo.gov/divimprove/curriculum/frameworks/annotations.htm

Frameworks Supplement (Mathematics)
http://dese.mo.gov/divimprove/curriculum/frameworks/supplement/supplement.htm

Curriculum Sampler
http://dese.mo.gov/divimprove/curriculum/Sampler%2003/Sampler%203%2019%2004.pdf

Released ltems
http://dese.mo.qov/divimprove/curriculum/releaseditems/index.htm

Performance-Based Notebooks
http://dese.mo.gov/divimprove/assess/PD/
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APPENDIX: A

Step 1: ClearAccess Installation Procedures — Windows Version

1. Turn on the computer.

2. Insert the Clear Access CD into your CD Rom drive. (The installation program will come up
automatically.) If the installation program does not come up automatically, do the following:
From your desktop, double click on MY COMPUTER.
Double click on your CD Rom drive.
Click on Clear.exe (There might be two items which are named Clear - choose the first.).
The installation program will now appear - follow the steps below.

3. Click on “Install ClearAccess”

e At the “Thank you for choosing ClearAccess” window, click on “Next”.

e Choose the type of installation to perform: Standard is default, click on “Next”.

e A window showing where ClearAccess will be placed will display - Click on “Next”.

e Choose 32 bit or 16 bit - please choose the one appropriate for your computer and click on
“‘Next”. If you have Windows 3.1, 95, 98, NT, ME, or XP you should choose 32 bit.

e Select options to install - there are two columns here, Options and Details. Under the
Details column, unselect each box until all boxes do not have check marks (If your district
supports one of the databases mentioned in the details column, you can leave that box
checked and use ClearAccess with your database. If your district supports Microsoft
Access, you will use that through the ODBC feature.) Click on “Next”.

e Excel Applinks - there are 4 options, please choose the appropriate version for your
computer. Click on “Next”. If you do not have Excel, you will get a message that you can’t
access the Excel files. Just Click on OK and you will go to the next step.

e Choose Program File path for ClearAccess folder. Click on “Next”. A folder will be created
on your hard drive named “Clearacc’.

e Click “FINISH” on the window which appears after Setup has completed,

4. Click on “Install Manuals”

e Click on “Next”

e You will be asked where to install the manuals. Choose copy to hard disk. (This is the
default and you shouldn’t need to change anything.) Click on “Next”.

e Click on “Next”

e A selection of the 4 different types of manuals will appear. The default is all manuals, Click
on “Next”.

e Choose Program File path for ClearAccess Manuals. Click on “Next”. (The manuals are
stored on your hard drive in the Clearacc folder under the folder Manuals. These manuals
may be viewed online through the ClearAccess Help facility or may be printed in part or
whole.)

e After setup is complete, Click on “OK”. The Install window will pop up.
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5. Click on “Install Acrobat Reader”

A box will pop up asking if you would like to do the install. Click “Yes”

The Welcome to Acrobat Reader setup window will display. Click on “Next”.

The License Agreement will display. Click on “Next”.

A window will display indicating where the Acrobat Reader will be installed. Click on “Next”.
Setup is complete window will display (it may be behind the next Readme window.

You will be asked if you want to read the Readme file. This file contains information about
changes since the last version of the program was implemented. If you would like to read
this file now, click on “Finish”. If you do not want to read this file now, unselect the indicator
and click on “Finish”.

You will get a window which indicates setup is complete. Click on “Next”.

The Install Window will pop up.

6. Click on “Exit”

7. Remove CD Rom from the drive.
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Step 2: ODBC Set Up Procedures for Windows

An ODBC (Open Database Connectivity) makes it possible to use a variety of different sources, such
as Excel spreadsheets, Microsoft Access databases, and comma delimited files, just as you would a

large database. Additional information on ODBC can be found in your ClearAccess manual, Volume
Il, Appendix E.

You will be using ODBC in order to access the Missouri Assessment Program data. To set up your
MAP ODBC, please perform the following steps.

1. Turn on your computer.
2. Insert the CD containing the data into your CD Rom drive.

3. Bring up the Control Panel for your computer by clicking on Start-> Settings - Control Panel.
This can be done in different ways.

| New Office Diacument

@ [Open Office Document

Programs
Favorites

¥ Documents

Log Off Laranten...

Suzpend

indowsob

i Shut Down...

FTIET PR

| i meraa | [lciesn: .

.| Eumapzono | ElMerosor.. | |l 201 P
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4. Select ODBC Data Source (32bit) by double clicking on the icon. If you have Windows NT or
XP, you will need to click on the “Administrative Tools” folder to locate the ODBC icon.

£3 Co
J File  Edit iew Go Favorites Help

= s 0 1 g B B @ | X
| e

B.ac:_k Forpard Cut Copy Paste Undo Delet.e Properties Wiews

JAgdress]@ Contral Panel

Control Panel

Keyboard Livelpdate

Select an icon to view its ¥
description.

Mouse Multimedia
Microsoft Home

Technical Support o
Technical Support P
e

Metwork. ODBC Data  Paszswords
Sources [32bit]

My Camputer

| Diiver | Add |

Miciozoft dBase Driver [*.dbf]

dBase Files - Word Miciozoft dBase WFP Driver [*.dbf] Femaove | >< i
Excel Files Miciozoft Excel Driver [*#l5] elete  Properties | Wiews

FowPro Files - wiord Miciozoft FoxPro WFP Driver [*.dbf) Canfigure... |
M5 Access Databaze  Micosoft Access Driver (F.mdb) —

‘isual FosPro Database  Micosoft Visual FoxPro Driver

“isual FoxPro Tables Microzoft Yizsual FoxPro Driver

An ODBC User data source stores information about how ta conhect to
_ the indicated data provider. A User data source is only visible to you,
and can only be used on the current machine.

QK. I Cancel Apply | Help

Metwork ODBC Data  Passwords
Sources [32bit]

|Maintains 32 bit ODBC data sources and dive

Micosof. |[GaContro... | |[MsElEDE 215Pm

@ B @ || [Gmerda.| loieen. | ] Cleartc.. |

iiﬁlall_"J' ¢
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6. Highlight the word LOCAL and then click on ADD.

10DBC Data Source Administrator HE .
User DSM  Swstem DSH | File DSH I Driversl Tracingl Connection Poolingl About I n data

i)
System Data Sources: Add... | F"

'l fipas
Bemove | ><
NN bicrozoft Access Driver32 [*mdb)

SOL Server Canfigure... | Delete Properties | Views

An DDBC System data source stores information about how to connect to
the indicated data provider. A System data source iz vizible to all uzers
on this machine, including MT services.

ak I Cancel Appli | Help

Metwark. ODBCData  Passwords
Sources [32bit]

m ¢ 4

|Maintains 32 bit ODBLC data sources and driver: My Computer

b

J )] Inbo - Micr...l @ELEAHZACC...' @Eleamcces... ”@ Control P | Mﬂ 2:37 PM

stan| | A @ B >

7. Choose either Microsoft Access Drive (.mdb) or Microsoft Access Driver32 (.mdb)
(depending on whether you machine supports 16bit or 32bit applications). Click on Finish.

Create New Data Source

Select a driver for which you want to set up a data source.

| ersion I | &
Ok 400371108 | ><
Microzoft Access Driver32 [*mdb]  4.00.3711.08

Microsoft dBase Driver [+ dbf] 4.00.3711.08 slste  Propetties | Wiews

|
|
Microzoft dBase Driver32 [*.dbf] 4003711.08 |
Microzoft dBase WFP Driver [*.dbf]  B.00.8428.00

|

|

|

Microgoft Excel Driver [*.xlz) 4.00.3711.08
Microsoft Excel Driver32 [%.xls) 4.00.3711.08
Microsoft FosPro Driver32 [*.dbf) 4.00.3711.08
Microzoft FoxPro WFP Driver (*.dbf] 600842800 | I

hdimrasaft CONRC far Oracela 2 RT2711 00 i
3

< Back

Metwork ODBC Data Passwords
Sources [32bit]

B

|Maintains 32 bit ODBC data sources and driver: | =) My Computer

iﬁﬁlalll“ a8y ”|J Inbox-Micr...l @ELEAH:ACC...'I@[:Ieamcc___ ] Contral F'anell |Mﬂ 2:39 PM
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8. In “Data Source Name” type MAP_1999. Type it exactly the way shown. Under the database
click on the Select button.
[=]0DBC Microsoft Access Setwp K

""" : [aP_1993

Cancel |

Help | >(

Create... | Repair.. Compac:t...l elete  Properties Wiews

Advanced... | j __. -_ -.:

Database:

Select...

— System Database

% Mane

" Database:

System U atabase, |
Optionzs > |

| @ o this machine, including NT services, | |

oK | Caticel Al | Help |

Metwork ODEC Data

Sources [32bit]

Passwords

)

zources and diiver: Iy Compuiter

|Maintains 32 bit ODBC data

ke in
#Astan| | A @ B [ »|| [5inbox-Micr. | [glCLEARAce..| @) Clearticoss... || Control P | 2a0PM
9. Your data currently resides on your CD Rom drive (typically D or E drive). The dataset to
choose is named MAP_1999 XXXXXX (where XXXXXX is equal to your 6 digit County District
code with no dash). Under the drives in the lower right hand corner of the “Select Database”
window choose the CD Rom drive.
e 1

Data Source Name: [M&P 1333 Tk
Select Database | <}
Desc

I' “Dat Database Mame Directories

I". mdb o

u
u

Dal ClEm ﬂ Cancel j P
”

3 acroread elete  Properties
7] 3 &t Lelelp

23 bred r
— Fiead Onl
Syl 3 cabs D

H 3 clearace

LI [T Exclusive
LON|

¢~ | ListFiles of Type: Diriwes:

IACCESS D atabases [".mnj == Hetwork. .

[= X3 =
@: il
‘ & on this machine, includi
=
2 g Muper] ahedrom =
Ok | Cancel | Aoply | Help |

Network, ODEC Data

Sources [32hit]

o @]

bit ODBLC data sources and driver Iy Computer

Passmords

|Maintains 32

| Klinbon - Micr.. | Rl CLEAR:Acs..| [ Clearee. .. | [ Cantrol Panel [z 24mpm

Astat| | A @ W >
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10. Under the Database Name on the left hand side of the window will be the data file.
MAP_1999 XXXXXX.mdb. NOTE: We are using the same naming structure as the
beginning year, so even though the file name is 1999 the data is for 2004.

=] DDBC Microsoft Access Setup x|

...... Data Source Mame: [MaP 1333
Select Database

Desc

Dat .Database Mame '

]". mdb et

[ MaP_2000_DEMO.mat] [&Eg e 1= bt A

| elete  Properties WViews
(2 MaAP_2000_Fepor Help | )

[~ Bead Only
LI T Exclusive

|

¢ | ListFiles of Type:

IAccess Databases [ 'l IW vl Metwark...

[ TptonE:

| S onthis machine, including NT services.

ak Cancel | Appli | Help |

Metwark. ODBCData  Passwords
Sources [32bit]

a slanl e @ L J o Inon - Micr...l @ELE ; ”@ ClearAcec. @ Cantrol Panell

11. Click one time on the file it should then appear in the window directly under the Database
Name. Click on OK.

=] DDBC Microsoft Access Setup x|

M Data Source Mame: [MAP 1333

Select Database
Desc

Da [atabaze Mame

. Cancel ! i =
& el —I i >< 28]
;i elete  Properties WViews

(23 MaP_2000_Repor Help | )

[~ Bead Only
LI T Exclusive

¢ | ListFiles of Type: Diriyes:
IAccess Databazes [".muj I @ -3 j Hetwork... |

[ TptonE:

| S onthis machine, including NT services.

ak Cancel | Appli | Help |

Metwark. ODBCData  Passwords
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12. The window should now look like this. If the link worked there should be the file name beside
the Database: VERY IMPORTANT = Click on OK.

=] DDBC Microsoft Access Setup

Drata Source Mame: _::j MAP_1933

Description: 1

Cancel |
Databasze

Databaze: E:A\MAP_ 2000 DEMO. mdb Help | . ><

LCreate... | FRepair... Compact...l elete  Properties Wiews

Advanced... |

System Databaze

' Mong

" Database:

Systen Watabiase) | s
4 Optionz:> |

Interm
Esplar

| " on this maching, including MT services. | |

Ok | Cancel Apply | Help |

Metwork ODEC Data Passwords
Sources [32bit)

Maintaing 32 bit ODBC data sources and driver: [ E3 by Computer

System Data Sources: Add...

MHame | Diriver
Microsoft Access Driver32 [*.mdh) Bemove |

LOCAL Microsoft Access Driver32 [*.mdb) . - L 9
MAP_15999  Micmznft Access Driver [ mdh) Canfigure... | Delete  Properies | Wiews
MaIS SOL Server

aching, including MT services.

i DBC System data source stores information about how to connect to
th icated data provider. A& System data source is visible to all users
an thi

N\
‘ Ok | Cancel Apply | Help |

Metwork. ODBC Data  Passwords
Sources [32bit)

|Maintains 32 bit ODBC data sources and driver: | =3 My Computer
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14. After clicking on the FINAL OK you can close the control panel window by clicking on the X in
the top right hand corner of the window. Your ODBC set-up is now complete.

Control Pal
4 J File  Edit ¥ew Go Favontes Help

jq:,cav._gé R

B.ac_k Farpard Up | Cut Copy Paste Unda Dielete  Properties Wiews

JAgdress.l@ Contral Panel

Control Panel

Kepboard Livellpdate

ODBC Data Sources : s
(32bit)

Maintains 32 bit ODBC data Mouse WMultimedia
sources and drivers

Microsoft Home ) S5
Technical Support - E

Metwark ODBC Data Fazswords

Sources [32bit)
5
2]

Maintainz 32 bit DDBC data sources and driver: @ tdy Computer

To finish your set-up please refer to page 16.
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